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records of the Department in a manner to"ref lect . 'deperi te  accotiatabii i ty . fot 'each 
type of a c t i v i t y  adatnir tered by DHR, with disburrement c l a r r i f i c a t i o n s  a i  required 
by the S t a t e  Auditor and the  various Federal agancier. 

The Payroll Unit is  responsible fo r  the artablirhment, modification or t e r h n i t b o n  
of employee payroll  check. ; and the recording, procesring, reportingFahd &intaIning 
of employment wages, wfthholdings, and r e l a h d  information required by Fedetat,~,, 
S t a t e  and Local agencier. , I  c 
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Documents relating to: balancing r a l a ry  and retirement contribution t o t a l r ~  .on'coinpUter - 

lncludd are: "Annual Retirement Totdo",  a ,comput.Fr .~irtfiipg which i is t r  depa r tGh t  
name; t o t a l  number 06 'aembera, oalary, in2 retirkmc'nt GontributkAB.' 
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Thew Instrunions apply to ail prior and futun accumulatl*ns of rim aries. 


